
How to access the ALTC (Carrick) Exchange and join the Psychology 

Undergraduate Resources group 

 

 

1. Go to the website below: 

http://www.altcexchange.edu.au/ 

 

 

 

2. Click on the ‘Join the exchange’ or ‘login or join’  text boxes 

 

 

 

 

http://www.altcexchange.edu.au/


3. Enter in personal information required and click ‘join the ALTC exchange’ at the 
bottom of the page 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. You will be notified that your password and instructions will  be sent to your email 
address. N.B. You will also appear as a ‘new person’ on the exchange.  

 

N.B. Usernames 

have to be unique 

– no two uses can 

have the same 

username 



5. An example of the email response you will receive.  

 

 

 

 

 

6. Click on ‘edit’ to change password 

 

 

Click on this to change 

your password. The 

following screen will 

appear 



7. Note that there is a search function. To find the Psychology Undergraduate Resources 
group type this in and click on the search button. 

 

 

 

 

 

 

 

 

 

 

 



8. This is the front page of the Psychology Undergraduate Resources group. As it is a 
closed group, access to view member’s comments/resources is restricted until 
membership is granted. To gain membership click on the request subscription link 

 

 

9. Once the administrator has confirmed the membership request. In your My 
Exchange on the right hand side down the side of the page is a link called My Groups. 
Here the Psychology Undergraduate Resources group will appear. Click on this to 
access the group (or you can search as previously done) 

 

 

 

 



10. One you are a member you can upload and/or download content based on student 
graduate attributes. To do this click on Access Graduate Attributes. 

 

 

 

 

 

 

 

 

 

11. Under the six graduate attributes (GAs) there are specific student learning 
outcomes (SLOs). Click on the first GA ‘1. Knowledge and Understanding of 
Psychology’ for an example 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



12. Here is a list of those SLOs. Click on ‘1.4 Health and well-being’ for an example 

 

 

 

 

 

 

 

NB. how there is a 

category ‘1.20 

General’. This is for 

information which 

does not quite fit into 

the other SLOs. 



13. Here is content which has been contributed already. At this level of the resource 
repository the form of the pages are ‘books’ which permit users to contribute 
content by clicking on the ‘Add child page’ link.  

 

 

 

 

 

 

 

 

 

 



14. Enter the necessary details of the child page (Fake/test example below) 

 

 

 

 

 

 

 

 

Above is an example of what is possible to do when contributing content. Using the toolbar, bullet 

points have been used to indicate the lecture slides (downloadable content), and there is a 

description of the information below that. 

 



15. The information below does not need to be changed. However, there is information 
about licensing types. If there is content to be added then click on the ‘Attach file’ 
button and upload the content. N.B. Submit can be pressed at any point. If changes 
are to be made then simply go to the child page and click on ‘edit’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



16. After uploading the attached file uncheck the ‘list’ box and highlight the URL and 
copy it (CTRL + C) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

17. Scroll back to the ‘Book page content’ text box and highlight the specific text which 
you would like to be associated with the file you just added. Click on the ‘insert/edit 
link’ button (or right click on the highlighted text) 

 

 

 



18. Paste the URL into the ‘Link URL’ text box. However, backspace the full-stop at the 
end (e.g., after ‘pdf’) – the link will not work otherwise. In the ‘Target’ text box 
change the selection to ‘Open in a new window (_blank). Click ‘insert’, then click 
‘submit’ 

 

 

 

 

 

 

 

 

 

 

 



19. After clicking ‘submit’ the page is updated. For changes to be made then click ‘Edit’. 

 

 

N.B This is the lowest level in the repository. Do not click ‘Add child page’ unless you want the 

current page (e.g., health psychology 3rd year Cancer lecture series (test)) to be the parent page). 

Rather, to return to the SLOs via the arrows and then click on ‘Add child page’ at the appropriate 

SLO. 

 

 

 

 

The text of this bullet 

point has changed 

from black to blue 

indicating that is has a 

link 



20. As can be seen below, the child page is added as a dot point on this page. 

 

 

 

 

 

 

 

 

 

 

 

 



21. Here is an example of how one may set up the book they create. Notice the 
referencing and indication of what type of file will be downloaded (pdf/ppt).  

 

 


